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Zoom Meeting Access

As a attendee, you will be accessing zoom directly:
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Use only this daily link to log into the Zoom meeting.

Links are specific to you & sharing it would prevent you from accessing the
meeting.

SAOA AGM Link - SAOA members only

SAOA members will receive a separate link for tIiE2OA AGM which will be
sent to you directly.

Coding Session Link - SAOA members onlyill receive a separate link for the
Coding Session which will be sent to you directly

We would advise that you join X015 minutes before your sessions starts.
On entering the Zoom meeting you will be placed in the Main plenary velr




Room Allocation
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meeting.

A To accesparallel rooms simply click
2 VBregkoutRoomé 9 UG KSY
the room you would like to join. ,

A Zoom View: ensure that your Zoorr Lloyd Wells (Selby’s)
window is infull screen mode to see
all menu options.

If device not open in full screen, click
n... (more options) to view all icons

A Repeat this step to return to the main

room.




Room Allocation
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like to join
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Session Main Venue

Name Location
Auditorium Main Conference
Centre Levell

Venue 2 Lecture Room 1 Basement, Block B,
GSB Building

Venue 3 Lecture Room 2 Basement, Block B,
GSB Building

Venue 4 Lecture Room 4 Basement, Block B,
GSB Building

A Zoom View: ensure that your Zoom window is fall screen mode to see all menu options.
If device not open in full screen, click onmore options) to view all icons
A Repeat this step to return to the main room.
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IS the Zoom app.
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accessingarallel sessions (breakout rooms). If not you will be held in a waiting
room & need to request permission to move between the parallel & plenary
session each time.
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CcC 0O @ selbysproductions.zoom.us

Open zoom.us?

https://selbysproductions m.US nts to open this application

[ Always allow selbysproductions.zoom.u

When system dialog prompts, click Open zoom.us.

If you have Zoom Client installed, launch meeting. Otherwise, download and run Zoom.

Copyright ©2020 Zoom Video Communications, Inc. All rights reserved.
Privacy & Legal Policies
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download the Zoom app

A If prompted to download the app, follow the system steps accordingly (this is a
free platform)

CcC O & selbysproductions.zoom.us
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Open zoom.us?

https://selbysproductions.zoom.us wants to open this application.

[ Always allow selbysproductions.zoom.us to open links of this type in the associatec app

Cance OD(_‘H Zoom.us

When system dialog prompts, click Open zoom.us.

If you have Zoom Client installed, launch meeting. Otherwise, download and run Zoom.

Copyright ©2020 Zoom Video Communications, Inc. All rights reserved

Vi .
rivacy & Legal Policies °

A Please ensure that you have the latest version of the Zoom app installed (s
following page)




A If you have the app installed, please check for updates
Al fAO] z@xiudl K6SyYidz 3 UKSYy Of AO1 2V

About Zoom

Preferences...
Provide Zoom Feedback...

Services

Check for Updates...

Uninstall zoom

Join Meeting... #J
Start Meeting ~RBV
Schedule Meeting... 38D
Screen Share... ~3S

Hide Zoom 8H
Hide Others \_88H
Show All

Switch Account
Sign Out

Quit Zoom
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Update Available

New version 5.3.2 (63291.1011) is available. You have 5.3.1 (52877.0927).

Release notes of 5.3.2 (53291.1011)

A If an update is available then click or & e

Meeting/webinar features
~ -Poll reports available during live session

hod V4
4 I " 4 Webinar features
a LJ R " u S 8 -Hyperlink support for Q&A
I -Q&A indicates other panelist is responding to question
-Dismissed Q&A questions hidden from attendees

Resolved Issues
-Minor bug fixes

Release notes of 5.3.1 (52877.0927)

-Mlnor bug XS

Update Available

New version 5.3.2 (53291.1011) is available. You have 5.3.1 (52877.0927).

A Once update has downloaded click on s
aLyaultte 3 ¥ f 2

Meetmg/webw@featu

-Poll reports e able g livi SSi0
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-Hyperlink suppon for Q&A

-Q&A indicates other panelist is responding to question

-Dismissed Q&A questions hidden from attendees
= solved Issues

Release notes of
Resolved Issues
-Minor bug fixes

52877.0927)
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Requirements for Zoom
Wired Headset: preferred¢ your audio will be far better
Quiet Space: required, It Is essential that your microphone remains

on MUTED until time for your presentation

Background: we recommend having a plain wall behind you &
wearing a top that is a different colour than your wall & skin tone for
the background to be most effective

Lighting: front lighting Is requiredie. no bright lights behind speaker
Ethernet (wired connection not Wi-Fi): strongly encouraged

Device: laptop/desktop (mobile devices not recommended)

Web Camera: built into laptop or via USB plug in (please ensure
cameraremains OFF until time for your presentation)

Zoom App: latest version of the Zoom app (version 5.3.1)

Zoom View: ensure that your Zoom window is fallscreenmode to %
see all menu option.
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presentation on the day. This will either be via text in the Zoom chat
function or inperson from the audience.

AThese questions will be moderated by the moderator or chairman of
your session.

AThe moderator/chairman will read the question out loud so the
audience both imperson & virtually can hear it. The speaker/s can
answer itvirtually (usually done at the end of the presentation).
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Zoom Chat Function
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ask questions during the
meeting

A The moderator will facilitate

the chat & filter appropriate

guestions to the speaker




Technical Support

Lloyd Wellslloyd@selbys.co.za
JeanLuke Buytendorpeanluke @selbys.co.za
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